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"2, When tasks axe aust gaed to tadividual Support Offiess, (2,5 cuctordtary 
\end appropriate to establish a reporting deadline. Such deadlinsy ave intended 
' . fo ensure timely action and to poersit eifteient allocation ef prieritics and werk 
keds, Failure to meet an established deadline or the lastiwinate completica cl 
" ga\taetequatsly prepared response is indicozive of come orponizational ox pro 
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9. In cxder uniformly to meet our responsibilities with res Sect to Conds 


* Yines, each Support Offize Heed will instiewe and matnteia suck procedures c5 


age necessary to ensure thet deadiines estalilished by the Cifics of the Director 
or the Office of the Demny Director for Suppert on action requested, cither — 
orally or In writing, are awicily adhered to. An exteasion is to be roquosted 

‘ealy for the most compelling rcasons. Where no dealing is oct by chs Oise 
ef the Director or the Office of the Ceputy Director for Supzert, the Ofice 
Hasd will estaplish a realistic deadline, advise the Offlce of ths Dopuzy Dixecter 


_. fox Support ead ensure that the deadline Ismet. * 
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\ $, Yeas my aim that my tramediote staf should be of maccinrum assictanso 


te you, To this cad, they will eadeaver to be available at any tie Sor ccasultas 
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\ 4. fe ts esvential that completed ataff work representing tho bost elext 
of the office concerasd, normally including a review by the Office Kicad, be 
‘wecoived in the requesting office before the indicated deadline. 
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